St Thomas a Becket Primary School Attendance Flow Chart

Monitoring

The Admin Officer monitors attendance on a daily basis, chases up any children unaccounted for and passes relevant information to
the HT.

Weekly attendance figures produced using Arbor and ‘at risk’ children identified and reviewed by HT, ELSA and SENCO where appro-
priate. Persistent absentees weekly attendance figures are tracked and recorded by HT.

Termly in depth monitoring by HT with feedback to staff and attendance strategy updated and shared as required. Actions recorded
on PA monitoring tracker.

* NB: It is noted by the school that attendance % varies depending on the point of the school
year (e.g. 96% in Term 1 looks very different to 96% by the end of Term 6 and this will be tak-
en into consideration when monitoring attendance figures

All correspondence regarding attendance to be uploaded to CPOMS.




